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Job Profile


	Job Title:	
	Tutor	Location/Service:

	Mercury College
	Department:
	Click or tap here to enter text.
    
	Reports To:
	Click or tap here to enter text.
	Responsible For:
	Click or tap here to enter text.
	Budgetary Responsibility:
	Click or tap here to enter text.

	Level of DBS Check Required:
	Click or tap here to enter text.
	Expected Regulatory Responsibility:
	Click or tap here to enter text.

	Does the role require travel to multiple sites?
	Click or tap here to enter text.

	Purpose:

	To be responsible for delivering teaching and training with a therapeutic and supportive approach, wherever possible linking students learning activities through a methodology of practical skills and Therapeutic Education linked to the preparing for adulthood outcomes of independence, employment, community, health and wellbeing. To instill enthusiasm and enjoyment into the learning process in such a way that can lead to increased self-esteem and enhanced engagement in learning. The post holder is to contribute to the whole life of the College always remembering that our core purpose is to improve the education and lives of our students and adults. 

	Key Role Responsibilities/Accountabilities:

	· To work closely with their line manager in working with Support Workers and/or Tutor Assistants 
· To work closely with Support Workers and/or Tutor Assistants in order to facilitate delivery in relation to their session planning 
· To deliver appropriate practical skills teaching and training as part of an agreed curriculum to students as allocated to you on your timetable which will be changed according to students learning needs requirements. 
· To ensure that the students you are responsible for are appropriately supervised. 
· To support colleagues by sharing best practice 
· In line with the College’s education planning cycle: 
· To plan your activities for each timetabled session, producing regular written plans and setting goals and outcomes 
· To assess and record the progress of students against targets, goals and outcomes delineated in the planning documents 
· To report in writing/verbally on individual student progress at least once every half term during tutorials and for their annual reviews (and for other meetings/reviews as required) 
· To take an active part in designing and implementing assessment of student achievements. 
· To embed appropriate functional skills teaching and learning into all sessions. 
· To be part of the on-going assessment of students’ learning needs and to make reasonable adjustments as required to minimise barriers to learning and achievement. 
· To work with, assess and report on the abilities of applicant students visiting the College for assessment as required. 
· To familiarise with student background information, profile and risk assessment wherever reasonably possible and update student profiles as necessary 
· When working one to one, ensure that the student’s risk assessment has been carried out and that work undertaken with students is in line with the lone working policy as contained within the Trust’s protection policies. 
· To ensure attendance is recorded and any absence reported to the support an attendance team promptly. 
· To report any occurrences, serious occurrences or accidents promptly to the support and attendance team and write the report in the timeframe required. 
· To provide cover for absent colleagues when necessary, as reasonably requested. 
· To be responsible for the delivery of individual specialist training to students. 
· To deliver the educational remit to students as define by the Quality Assurance Framework of the College. 
· To carry out the role of Tutor with an understanding of complexity and diversity of students and their support needs. 
· Contribute effectively to the transition process out of college to ensure all young people are ready and have positive destinations and outcomes 
· To engage with the education, health, and care plan (EHCP) process ensuring reports are completed within set timescales and contribute to EHCP annual reviews 
· To take responsibility for specific aspects, projects or tasks as agreed with the Head of Education that will contribute to the success of students and the college 
· To have responsibility for ensuring that cover for sessions in the event of absence is planned including preparation, paperwork, and resources in place in the tutor folder, agreed with the Head of Education and shared with the cover tutor/tutor assistant 
· In the event of illness ensure that the tutor folder is available for cover staff and is up to date and maintained in a central location. This may include keys for locked cupboards where resources are held, student portfolios, cover lesson plans and equipment 


N.B. The post holder may be expected to undertake additional responsibilities that are reasonably required, appropriate to grade and capability. This job description will be regularly reviewed, involving the post holder, to ensure that it continues to reflect service priorities and developments.


	Legal and Statutory Responsibilities for all Colleagues:

	Safeguarding: All colleagues have a duty to maintain a basic level of understanding of safeguarding, signs of 
neglect or abuse and how to raise a safeguarding concern as outlined in the organisations Safeguarding and 
Whistleblowing policies. 

Health & Safety: All colleagues have a duty to take reasonable care for the health and safety of themselves and others. This includes contributing to a safe and secure environment for the people who use our services.

Training Compliance: All colleagues are responsible for maintaining compliance with all mandatory training required for the specific job role they undertake or service they work in, any required qualifications and maintaining any required professional registrations to ensure professional skills and knowledge remain up to date.  

Information Governance: All colleagues have a duty to main the confidentiality and integrity of any sensitive or personal data that they access or use within their role. 

Diversity and Inclusion: All colleagues are expected to contribute to the development of an inclusive workplace and treat others with dignity and respect at all times. 
Line Management: Roles with line management responsibility are expected to ensure all direct reports, and teams they oversee, receive the appropriate levels of supervision and have an annual performance review and contribute to a culture of continuous improvement and development. 


	Person Specification:

	Essential Knowledge:
· Understanding of effective utilisation of resources
· Knowledge of the range of different types of learning difficulties and disabilities
· Knowledge and understanding of the needs of students with personal care and medical needs
· Knowledge and understanding of child/adult protection best practice and the procedures to follow in the 
· event of an allegation of abuse.
· Willingness to maintain and update personal specialist skills and knowledge through engaging with 
· Appropriate professional development activities and training

Essential Skills and Abilities:
· Ability to apply all knowledge and understanding as listed in the “Knowledge” section above.
· Ability to communicate effectively with people using the service, the staff team and with partners such as family carers, tutors and management colleagues.
· Ability to ensure the consistent use of Hesley Group’s recognised methodology to person centred support, positive behaviour support and reducing the need for the use of restrictive interventions (training delivered when in post).
· Ability to ensure Hesley Group policies, guidance and procedures are put into effect and provide assurance that these are being followed through effective management practice, e.g. monitoring, checking and auditing as required.
· Outstanding interpersonal skills with an innate ability to bond with and gain the trust of young people and facilitate rich learning experiences
· Exceptional analytical abilities with sound reviewing and recording skills in order to continually monitor and document student progress
· Proven ability to deliver educational activities and specialist training in a manner which is stimulating, engaging, enjoyable and enthusiastic
· Clean driving license and ability and willingness to drive minibuses
· Exceptional planning skills in order to devise educationally beneficial session activity plans relevant to each student’s Education Planning Cycle including goals, outcomes and other key points
· Superb evaluating skills to perform initial assessments on students and to contribute to continual assessment of student learning needs and abilities
· Ability to demonstrate a systematic and meticulous approach towards following guidelines such as session delivery plans, ensuring all key learning points are addressed and understood
· Intellectual capacity to develop a deep understanding and appreciation of each student’s personal risk assessment, personal background, special needs and difficulties to improve the effectiveness of educational sessions
· Physical capacity to effectively deliver excellent teaching, learning and assessment whilst keeping all stakeholders including self, safe from harm

Essential Qualifications:
· Qualified Teacher or working towards an appropriate qualification, starting within 6 months of commencing in role, with a view to completion within 2 years of starting.

Essential Experience:
· Significant experience of working with young people or adults with a range of severe, complex and moderate learning difficulties and/or disabilities and or behavioural needs
· Experienced in providing personal care for students as and when required

Desirable:
· Knowledge of strategies to enable optimal student participation
· An understanding of education health and care plans for young disabled people
· Previous experience of working in a learning support/personal care role in further education or specialist provision

	Our Values and Key Attributes:

	All colleagues are expected to operate in line with our Values and Behaviour Framework at all times. The framework outlines our core values and the behaviours that we consider to uphold each of our values, as well as universal attributes we consider to underpin everything we do.

Our Values
[image: A black and orange text

Description automatically generated]
We put the people we support, families and colleagues at the centre of all we do.
[image: A black background with blue text

Description automatically generated]
We recognise that quality comes from our commitment to best practice, improvement and learning; not just compliance.
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Description automatically generated]
[image: A pink and black sign with text

Description automatically generated]We are passionate about improving lives and work together to enable the people we support to achieve their aspirations.

We embrace a culture of trust and safety so that each of us can perform to our best and thrive.

Universal Attributes
[image: A close-up of a logo

Description automatically generated]
                                   Communication is a two-way street; as well as honesty, we actively listen so we can 
                                   understand the needs and views of others.
[image: A close-up of a logo

Description automatically generated]
                                   Good collaboration between individuals strengthens the team as a whole, enabling 
                                   us to share ideas, encouraging others to adopt new skills, while learning from others 
                                   ourselves.
[image: A close up of a sign

Description automatically generated]
                                   By taking a non-judgmental approach, we can demonstrate empathy and be seen 
                                   as approachable, while respecting the culture and opinions of our peers.
[image: A close up of a logo

Description automatically generated]
  We are accountable for our own actions, and by sharing the lessons we learn in our 
  working lives, we do things better individually and more broadly as an organisation.



	Last Updated By:
	Click or tap here to enter text.	Date:
	Click or tap here to enter text.
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